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Regulations

These regulations may be cited as the Examination Procedure, Offences and
Punishment Regulation No XX of 2020, effective from XX.XX.2020



Part I

EXAMINATION PROCEDURE

Applicability

The procedures defined herein are applicable to summative
assessments that are conducted using any written question paper
formats and are held on a defined time and venue in Wayamba

University of Sri Lanka.

Examiners may selectively apply whole or part of the procedures
defined herein for any formative assessments as deemed appropriate

and practical.

Procedure

i . . , e e S R
1.01 }A candidate is expected to bhe outside the | Attendance T

" Examination Hall at least 15 minutes before the |
- commencement of cach paper, but shall not enter the
(Hall until he/she is requested to do so by the
‘ Supervisor. e ” [
1.02 | On admission to the hall a candidate shall occupy the | Seating
seat allocated to him/her and shall not change it or
- move it except on the specific instructions of the !

, Suwervim;:______.__7 - - - B
1.03 [ Candidate shall not be admitted to the Examination . Admission and
Hall after the expiry of 20 minutes from the | Dismissal to/from
commencement of the Examination in the case of one  [Xamination (lall

to three hours’ duration. If an MCQ paper 1s included |

in the evaluation, candidates shall not be admitted
after the expiry of 10 minutes of the commencement |

t of the Examination. Candidate shall not be allowed to

(leave the hall until Supervisor announces te do so
cafter the Examimation is over and the papers are
I

Vlhl._'yil(:"\.'l(.'d and counted Any temporary leaving by a |



Ccandidate  for emergency shall be carried out |

according to No 1.19.

Under exceptional circumstances, the Supervisor in
i consuitation with the Vice Chancellor/ Registrar or
| Dean of the Faculty concerned may use his discretion
| | inthe enforcement of item No. 1.03. - N
‘ 1.04 |A candidate shall have his/her student record | Student Record
Book/student identity
card required

| book/student identity card and the admission card

i ~with him/her in the examination hall on every
occasion he/she presents himself/herself for a paper.

- His/her candidature is liable to be cancelled if he/she
does not produce the student record book/student
identity card and admission card when requested to

do so.

[n case the candidate fails to produce Student Record
Book/Student Identity Card, and Supervisor/any
) [nvigilators is able to positively identify the candidate
by name then the Supervisor shall allow the

candidate sign the "Declaration on Failing to Produce | When no identity
~Student  Record Book/ Student Identity Card/ | presented and

' Admission Card form”, in respect of the paper for ofﬁcigls recognize
which he/she had not produced the student record candidate
book/student identity card or admission card
- acknowledging that he /she has been permitted to sit
the paper conditionally until the matter is resolved,
and produce the student record book/student
identity card and or admission card on the next

'
|
‘ occasion when he/she appears for the examination.
l
|
|

If it is the last paper or the only paper he/she is |
Fsitting, he/ she shall produce the student recerd |

| book/student identity card to the Registrar or the | For the last paper
, Faculty SAR/ AR within the next three working days. | incidents

|

, In case the candidate fails to produce student record

book/student identity card, and hupervisor/any




Clnvigilators is NO'T able to positively identfy the

tcandidate by name then Supervisor shail take a clear

recognizable photograph of the candidate using a
' mobile device and submit with a description it to the
Facuity SAR/ AR along with the "Declaration on
Falling to Produce Student Record Book/ Student
. ldentity Card/ Admission Card form” for the purpose
of verification of the candidate identity . If such
declaration form submitted with a photograph 1s
NOT cleared by submitting a positive identitication
by the candidate within the next five working days

SAR/ AR to the Registrar to probe the potential

examination fraud.

of student record book/student identity /admission

- then the matter shall be escalated by the Faculty

[f a candidate loses his/her student record
book/student identity or admission card during the
examination period, he/she shall obtain a duplicate !

card as the case may be from the Registrar or the

When noidentity
presented and
officials cannot
recognize candidate

Lost identity cards

' Faculty SAR/ AR for production at the Examination |

Hall.

It is the responsibility of the candidate to maintain
his/her appearance reasonably close for the officials
to be able to make positive identification based on

the appearance has changed significantly candidates
 should request and obtain a student record
bool¢/student identity card in order to avoid
difficulties in proving identity.

his/her student record book/student identity card. If  Responsibility to

maintain identifiable
| form of identity

A candidate shall not have any notes siy,u.:; or
formulae etc. on his/ her body or in his/her clothes
or on the admission card, timetable, students record
~hook/  student identity card. Any books, notes,
sparcels, handbags, hand phones and  clectronic

~devices etc. that are not permitted durng the |
examination should be kept ar a place identified by |

Supervisor/Invigilator.  The  University  is  nat
responsible tor any loss ot valuabies during such

i

Items no allowed into |
! the Examination Hall.
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- neither help another candidate nor obtain help from !
another candidate or any other person in an act of |

~himself/herself so negligently that an opportunity

Qlcu ement. -
A candidate mcw be re que‘ted iw the Supervisor to
declare any item in his/her possession or in person.
No candidate shall copy or attempt to copy from any
book er paper or notes or similar material or from
the scripts of another candidate. A candidate shall

collusion. A candidate shall not conduct

given to any other candidate to read or copy anything
written by him/her or to watch any practical
examination performed by him/her. No candidate |
shall use any other unfair means or obtain or render |
improper assistance at the examination.

Any communication between or among candidates
during examination shall be considered as an act of |

- collusion and therefore candidates must refrain from
responding to any verbal or nonverbal |

- examination.

communication by another candidate during

Declaration of articles
i in possession

Copying or Collusion

the intended examination shall be charged with
- offences. This includes getting knowledge by physical

. access to databases electronically.

i
1
I
|

|

Getting or attempting to access/ view question

- offence and any individuals involved in breaching

If any candidate was found to have comed from
another candidate by an examiner at the time of
marking, he/she would be treated as having
committed a punishable offence.

papers unlawfully is considered as a punishable

confidentiality of a question paper before conducting

attendance or by any other way including getting

Copying or cheating
detected outside the
time of examination

:\'n candidate shall submir a practical book or .lcld !
book or dissertation /thesis or project study or
answer script that has been prepared whoily or
partly by anyone other than the candidate himself/
herselt or that has been fraudulently prepared by
violating the procedure of examinations. No
candidate shall make any plagiarized submission
seeking marks, grades, credit, recognition, or award.
Further, no candidate shall commit any act that is
P

(’hcatmu and
Plagiarism

g




—_ |
[

—

wdentified as an act of plagiarism according to the

Procedures for Preventing Plagiarism ol Wilsl.
mathematical instruments, calculators,  erasers,
pencils, or any other approved equipment or

A candidate shall bring his/her own pens, ink = Articies

stationary which he/she has been instructed to bring. :

' The use of a calculator {authorized types only] will be
‘ 7 :
permitted only for papers that contain a rubric to
- that effect.

Neo candidate shail attempt to borrow anything from
another candidate including authorized equipment or
| stationary during examination. Any exception shali
he made under the discretion of Supervisor
considering a given situation.

No borrawing of items

candidates
may bring

Examination stationery (i.e. writing paper, graph
_paper, drawing paper, ledger paper, précis paper etc.]
will be supplied at the Examination Hall as and when
necessary. No sheet of paper or answer book

folded or otherwise mutilated. No papers other than
' those supplied to him/her by the Supervisor/

hall.

+ Stationery University
supplied to a candidate may be torn, crumpled,

Invigilator shall be used by candidates. All material |
supplied, whether used or unused, including rough
work, shall not be removed from the Examination

Examination

Property

113

Every candidate shall enter his/her Index Number on
each answer book and on every continuation paper.
He/she shall also enter all necessary particulars as
required. A candidate who inserts on script an index

Number other than his/ her own is liable to be !

considered as having attempted to cheat.

- A script that bears no Index Number or has an [ndex
Number that cannot be identified is liable to be
rejected. No candidate shall write his/her namie or
any other identifying mark on the answer seript.

| paper supplied for the examination, and shall be
.'c,_mccrllud/ crossed out and attached to the answer
" seript. Such work should not be done on anv other
pmaterial. Any  candidate who disregards  these
vinstructions runs the risk of being considered as

Uindex Number

[
!

| having written notes or outline of answers with the

; i T -
All calculations and rough work shall be done only on ! Rough work to be

cancelled
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IHL\HUJH ofujpvmgor (_hedn . -

Any answer or part ot an answer that is not to be
considered for the purpose of assessment shall be
neatly crossed out. If the same question has been
attempted in more than one place the answer or

| answers that are not to be evaluated/ graded shall be |

neatly crossed out. o

1.15

Candidates are under the ,iumonrv of the Supervisor |

“and shall assist him/her by carrying out his/ her
| instructions and those of the Invigilators during the
' _examination and immediately before and after it.

Unwanted parts of

answer to be crosse
out

Inder Su pervnsm s

Authority and

Coopceration

' Every candidate shall conduct hnmel!/hmsclf in the
' Examination Hall and its precincts as not to cause
| disturbance or inconveniences to the Supervisar or
his staff or to other candidates. In entering and
| leaving the hall, he/ she shall conduct himself/herself
' as quietly as possible. A candidate is liable to be
! excluded from the Examination hall for disorderly
! conduct.

[ ('Innduct—

1.17

' Candidates shall stop answering and keep answer
scripts ready to be collected promptly when ordered
by the Supervisor/Invigilator to do so. No candidate
shall  continue writing answers after the
Announcement to Stop Answering. Supervisor may
cross out any answer parts deemed written outside
 the allocated time.

1.18

119

Examination Hall and its precincts. A candidate is not
permitted for any reason whatsoever to
| communicate or to have any dealings with any

Absolute silence shall be maintained in thel

;attention  of the Supervisor/Invigilator shall be |
drawn by the candidate by raising his/ner hand from

| person other than the Supervisor/ Invigilator. The
|
|

| where he/she is seated.

During the course of answering no candidate shall he
permitted to leave the Examination Hall temporarily.
In case of an emergency, the Supervisor/ Invigilator
may grant him/her permission to do so but the
candidate shall be kept under his/her surveillance.

During such time, the candidate must leave all

Larticles (pens, papers, etc.) behind securely on the
desk and must submit to any additional checkups

_required by Supervisor/ Invigilator before Lo aving |

1 Comp[etioﬁc_:)f_v;furl_{

d

Maintenance
stlence

Leaving the Hall

—



~and lH“]ntHl’Cllﬂ}, - - 7
{ L.20 j No person shall nnpusun ite a candidate at the [mipersonation
examination nor shall  any candidate  allow '
himself/hersell to be impersonated by another

person. In such case, both the impersonator and |

impersonated candidare could be charged with'!

examination and other relevant offences

1.21 | Any “candidate ruuuwmg unauthorized assistance Unauthorized

' from any person shall be deemned to have committed : Assistance and
an examination offence. | colluston

| In such case, both the candidate and assisting person

' will be charged with examination offences and any |
other relevant offences.

1.22  If circumstances arise that in the uptmun of the ‘ Cancel atxunr
Supervisor render the cancellation or postponement | ' postponement
- of the examination necessary, he/she shall stop the
examination, collect the scripts already written and
| then report the matter as soon as possible to the Vice
' Chancellor/Registrar.

1.23 | The Supervisor is empowered to obtain from any Ma(lng of Statements
candidate a statement in writing on any matter which
may have arisen during the course of the examination
and such statement shall be signed by the candidate.
No candidate shall refuse to make such a statement
or to sign it. If such a candidate refuses to make such |
' a statement or refuse to sign it, the Supervisor shall :
make his own statement and report the matter o the

| Vice Chancellor/ Registrar.

| 124 | No candidate shall contact any pe‘rsnn other than the

| ! Vice Chancelior, Dean, and Head of the Departinent,
Ehc Registrar or the Faculty SAR/ AR regarding any '
j matter concerning the examination.

Whom to contact in
pxamination matters

) 125 bvu*f candidate shall hand over the answer scnpt Handmgr aver the
" persanally to the Supervisor/ Invigilator, or remain | answer scripl

in his/her seat until it is collected. On nu account

shall a candidate hand aver his/her answer script w

ran  attendant,  a minor employee  or  another |

] candidate. - - _

Eve ry candidate who registers tor an examination | Withdrawal

shall be deemed to have sat the examination unless

1.26




] hmshe wnhdnf\m num Uw examin; mm\ bv iore

[ commencement of the examiation. In case of!
sickness he/she, should submit a medical certificate

(in support of his/her absence, prior to the

| commencement ol the examination. If such a

document cannot Dbe submitted before the
commencement of the examination, a candidate shall |
inform of his/her inability to atiend the examination -
to the Dean of the Faculty within a week after the
commencement of the examination. The medical |
certificate shall conform to the Senate Regulations.

Any candidate who falls sick after receiving a !
question paper at examination and hence fails to

' complete the examination properly shall forfeit the
| proper attempt for that particular paper and shail

repeat the particular paper as a repeat attempt.

the |

(See Appendix 1) -

Y27

130 |

- This should be confirmed in writing with supporting

~applicable rules of relevant degree programme shall |

When a candidate is unable to present
himself/herself for any part/section of an

. examination, he/she shall notity or cause to be

notified this fact to the Faculty SAR/ AR immediately. |

documents by registered post within two weeks.

A student who does not fulfill e]tgnblllry reqmremcnts
for a particular course module according to the

not be eligible to sit for the particular examination |
paper. Such a student should earn eligibility and |
secure the candidacy for the examination as repeater. |

!
Any candidates who sit for an examination paper by
unforeseen reasons and are later determined being
ineligible by the time of the examination shall not
receive the results and such results shall be canceled. |
No student shall sit an ex amination, if hc/;h_C’ has .
exhausted the number of attempts that he/ she is
allowed to sit that particular examihation, unless
hc/s'he has been granted special permission to do so
| by the Senate.

Absume from
Examinations

Eligibility

b!w:th} to continue |

to sit

The nthm matlt'rs an:! issues rel: ucd tn mmn, n.xlmns



which da nor cover by the by-laws shall be decided
by the Senate. -
Any CCTV or electronic evidence shall be used for
detections and inquiries of examination offences by
designated University authorities of examinations

and inquiries.

Supervisor (or Invigilators under the direction of
Supervisor) shall collect CCTV or mobile photo or

mobile video evidence of commitiing or committed
examination offences without prior announcement.
Upon Supervisor's determination of availability of
credible photo or video evidence indicating

' examination offences, the following steps shall be
completed under the direction of Supervisor |

'

Use and Collection ot
CCTV or Mobile-
Device Phato/ Video
Evidence of Oifence

immediately after the examination preferably at the |

examination hall itself.
(i) [nform the candidate(s) incriminated by
photo/ video evidence regarding the

availability of such incriminating evidence |
and inform the candidate(s) to meet’

Supervisor immediately for further actions.

(i)  Make duplicate(s) of evidence photo/ video
files in order to protect against accidental
deletion.

i

(it Summon accused candidate(s) in front of

the team comprising Supervisor, any
Invigilator who has collected evidence, and
one (additional) Invigilator or an cfficial of
similar capacity.

(iv) Describe the nature and content of the
incriminating evidence collected and show
the evidence to the accused candidate(s) in
‘ront of individuals stated in (iii) above.

(v) Fill  the standard forin  reporting |

examination  offences  with  a  clear
description of the incident and the details
of the photo/video evidence along with the
file name(s) and name of evidence
collector(s)

(vi)  Submit the photo/video evidence 1o the
Faculty  SAR/ AR along  with  the

‘ﬁ, . | .

. g o B Y AN N B . 1
Supervisors Report without  changing

I
|




(vii)

original file names.

Destroy all file copies of phato/

video |

pvidence upon official submission o the

Faculty SAR/ AR.



APPENDIX |

ACCEPTANCE OF MEDICAL CERTIFICATES SUBMITTED BY STUDENTS FOR

Students are required to support the absence from Course Work or

ABSENCE FROM COURSE WORK AND EXAMINATIONS

Examination due to iliness by a valid Medical Certificate conforming to the
format of a Medical Certificate issued by a Government Hospital. Such

! Medical Certificates should be ohtained from one of the following persons:

|

o University Medical Officer (UMO)

e District Medicai Officer

» Consultant Specialist in the particular field

+ Head of a Government Base Hospital

o Medical superintendent of a Provincial Ayurvedic Government
Hospital

» Heads of Government Medical Officer (Allopathic and Ayurvedic)

Under exceptional circumstances Medical Certificates issued by Private
i Hospitals or registered private practitioners could be considered by the |
University Medical Officer and a Medical anrd

Any candidate who falls ill dunnu sessions or examination time should
contact the University Medical Officer at the University Health Center

| immediately. If a candidate fails sick at home or elsewhere during

“sessions or examination time he/ she or his/her guardian should inform

the Faculty SAR/ AR followed by a letter addressed to the Dean indicating

' the nature of the illness and the name of the attending doctor etc. Within
‘seven (7) days Medical Certificate supporting the iliness of the candidate

also should be sent to the Dean.

Under exceptional circumstances if a student was not able to meet the
deadline mentioned above, he/she could send his/her appeal to the
Senate.

Any candidate who falls sick after receiving a question paper at

examination and hence fails to complete the examination properly shall
forfeit the proper attemnpt for that particular paper and shall repeat the
particular paper as a repeat attempt. Policies of Faculties may dictate the

| requirement ot partial or tuli re-attempt of the subject or subjects as

decided by the relevant Faculty Board.

4



Part 11

EXAMINATION OFFENCES AND PUNISHMENTS

Applicability

Any offences committed in violation of procedures in Part I shall be dealt
in accordance with the following criteria.

201

- Any candidate who violates item 1.05 of Examination |

. Procedure shall be deemed guilty of the offence of |

Possession of
unauthorized

1

|

| possession of unauthorized documents and his/her i document
I

candidature for that examination shall be cancelled !
and he/she shall be prohibited from sitting rmyl
examination of this University for a period varying
from 1 to 3 academic years.

l

2.02

‘W\ny candidate who violates item 1.07 or 1.08 ot

' Examination Procedure shall be deemed guilty of the |

| offence of copying and therefore his/her candidature !
; shall be cancelled from that examination and he/she |
| shall be prohibited from sitting any examination of |
| this University for a period from 2 to 3 academic |
| years. 4

Copying and
Collusicn

2.04

' Any candidate who is detected removing examination

Any candidate who violates item 1.09 of Examination |
Procedure shall be deemed guilty of the offence of
having cheated at the examination and his/her
candidature for that examination shall be cancelled
and to be prohibited from sitting any examination of
this University for a period varying from 2 to 3
academic years

Cheatmg

~stationery and other material provided for the

. examination (itemn 1.11) shall be deemed guilty of an !
examination offence and his/her candidature for thac |
examination shall be cancelled and he/ she shall be |
liable to be prohibited from sitting any examination
of this University for a period up to two academic
years. -

| deemed guilty of the oftences of disorderly conduct

Any candidate who violates mynne or more of the
item in 1.06, 1.15, 1.16, 1.17, 1.18 and 1.19 shall be

Removal of
Stationery

l')isurderly conduct



I

) and f.‘.i_._‘_ij{ll.'l-t."l' candidature shalt be cance !hﬁi from that
examination and he/she shall be prohibited from
sitting any examiation oi this University tor a
__period up to two academic years. - i -
Any candidate who violates item 1.20 shall be Jlj!l"y lmpelmm(mn
of the offence ol impersonation and his/her |
candidature for that examination shail be cancelled .
and he/she shall be prohibited from sitting any
examination of this University.
limpersonator/s may also be liable to any punishment
under the Penal Code/ Criminal Law. In the event the
impersonator is found fto be a graduate of this
o University, his/her degree shall be withdrawn. -
2.07 Any candidate who Vll!]d!L‘\ icem 1.21 shall be g guiity Unauthorized
of an examination offence and his/ her candidature | Assistance
for that examination shall be cancelled and he/she
shall be prohibited from sitting any examination of
this University for a period of 1 to 3 academic years. '

[
ey
-
o

2.08 Any candidate found aiding and abetting in the | Aiding and Abetting |
: commission of any of the above examination offences
' shall be deemed to have committed that offence and

shall be punished in respect of the offence in
accordance, with the provisions of the relevant
section. )
2.09 ! Any other offence which is not covered in the above Offences Not
section alleged to have been committed by a | Covered herein
candidate and reported to the relevant authority by
a Supervisor or Examiner shall be inquired into and
final decision will be taken by the Senate. -
Students found guilty of otfences will not be cllgahlc |1]L‘l[”lbilltj for
for classes and Medals/ Awards and upon completion | classes, medals, and
of course he/she will conterred the degree absentia [ convocation
_ without calling for convocation. _

2.11 The period of prohibition from siting  any  Effective period of
examination of the Wayamba University of $rt Lanka | punishments
will be effective from the semester  which
immediately follows the scmester at which the |
] particular examination offence has been committed. ‘

The particular examination that the candidate had '
- been found committing examination offences shall he

: reattempted as o repeat attemplt after the period nf .
[ ! prohibition. - i S
| 2,12 Any Ldndlrlaru W hn had prmmuslv been rnuml mnlt\, ( orm'uftnw oftences

2.10




213

| by Senate for L(Jmmhlmﬂ examinalion offence/  for the second time

offences in a prior instance is again found guilty for
the second time by Senate shall be expelled from the -
University by canceling the studentship. |

In addition to above sttpuiated punishments, one or | Special pm»:slons of |
more punishments can be imposed on a guiity  punishments for

candidate by the Senate considering the gravity of | grave offences. |
. presented offence '| !




Part I
Provision for Re-scrutinization of Marks and Grades of Undergraduates

The following guidelines are only applicable to summative assessment of
any written question paper format held on a defined time and venue in
Wayamba University of Sri Lanka.

3.1 Policy Guidelines

3.1.1 " All marks and ’5 ades obtained by a student at any examination (i.e.in- |
course assessmenl, assigninent, semester pxamination, Fina
examination, etc.) must be free of any errors of addition, computation
| andtranscription. ]
3.1.2 Provisions shall be made for undergraduate students to submit request I
for verification of their examination marks and grades, if they wish to do
' s0, particularly for the end-semester examinations and final
| Examimation. S 7
3.1.3 "However, the cxaminers’ discretion to allocate marks for the answers |
presented in the answer scripts for the guestion(s) presented in the
' question paper, based on the pre-determined criteria and/or mode!
" answer expected shall not to be undermined and hence the verification
| process will be limited only to check for accuracy of addition, |
computation and transcription (ACT Verification) and not for remarking
o | of scripts. -
3.1:4 The provmnn for [L({U'."sl ng re-scr rutinization of marks and ;,mdc‘. shall
be limited only during the 2 weeks unmediately following the release of
results of an examination. As the cost of re-scrutinization process must |
be borne by the student, a non-refundable fee, calculated on the basis of |
| actual cost of re-scrutiny process shall be levied on the student.
3.1.8. The Dean of the F aculty in consuitation with the Chief examiner of the ]
| examination shall convene Resu'ts Veritication Board, constituted as
prescribed by these by-laws and verification of results must be
! conducted in accordance with the guidelines prescribed hervein.
3.1.6 If the marks and grades are not Ch.lﬂbt‘d the candidate shall be notified
by the Dean through SAR 7 AR of the Faculty after the meeting of the
Results Verification Board. However, if the marks and grades are
changed, the outcome of the veritication shall be notified to the
candidate (s) only atter the ratification of results by the Special Result
"Board of the Faculty in the case of erd ser nester examination, Whe reas |

PN RN




3.1.7

) the rea fp_e_n; _

- in the case of Final Examination, amended results should only be i
released after obtaining the approval of the Senate and Council of the i
|
i i
~University. ] _
The results issued to the students [s) tollommU the re- sgrutm) of marks
and grades shall be the final and no more requests shall be entertained

3.2 Procedures

891

1 SAR / AR of the I acuity should noufv the students of the relevant
- examination the period during which the requests for verification of
results are entertained by displaying a notice in the Notice Board of the
| Deans’ Office. -

W

323

A payment of Rs. 500/ [sub}ELt to revision) per course / subject ofan |
" end-semester examination shall be charged for verification of the marks
and grades and the issue of application forms (Annexure 1) must be ‘
done only upon submission of receipt for the prescribed payment.
The Dean shall convene the Results Verification Board meeting for
verification of marks/grade within 3 working days upon closure of the
applications.

324

The Results Verification Board shall consist of the following persons:
1.Dean of the faculty (convener)
2.Head of Department(s)

. 3.Chief Examiner (if applicable)

| 4.Examiners in-charge of each subject / paper

When the Head is a Chief Examiner / Examiner in charge of each
: examination / subject / paper, another member from the same
; Department can be called for the Results Verification Board.

. The Head of Dep']rtmcnt in- charg,e of the relevant course(s) /subjeLt[ ]

shall present the individual marks / grades sheets for different

components of the examination(s) (Le. written, oral, laboratory,

continues assessment, etc.) and the answer scripts for scrutiny of the

| Results Verification Board,
The Results Verification Board should nroceed to check the ace uracy of

| addition, . computation and transcr iption nfresults s (ACT Verification I

| If the number of applications received is too I: arge the Dean of the

| Faculty in consultation with the Chief Examiner can appoint relevant

' Sub-Committees for verification of marks and grades. In such instances
verified results should be tabled at the Resubts Verification Board for
ratification, |

I
»




g

' Resulis Vertfication Board meeting.

I there is no change of grades, the Rean of the Faculty through the SAR
/ AR of the Faculty should inforn: the candidate (s) soon after the

A Special Results Board should be held within five working days to
ratify the resuits if a revision of marks / grades is necessary and the
decision of the Special Results Board shall be the final.

328 i
|

3.29
3210 |
|
3211 |

It the marks and grades are changed, in the case of end-semester
examination the outcome of the verification shall be natified to the
candidate(s) following the ratification of amended results by the Specia!
Result Board of the Faculty whereas in the case of final examination,
amended results ratified by the Special Results Board further be
approved by the Senate and Council of the University before it is
released to the candidate(s). . ‘
SAR 1 AR of the Faculty should maintain a record of all verification
applications and the outcome of all applications and should submit a

report to the Faculty Board after completion of re-scrutiny process.




Annexure-|

Wayamba University of Sri Lanka

Application Form for Verification of Examination Marks and Grades

FAtIY O] oo o s s T s Bt R

1. Details of the Candidate

fll\vlame of the

_Candidate , L ]
_Registration No . o ) e
Year | Tsemester | ___4{

2. Assessment(s) to be verified

End Semé;tcr_;’l"inal "Course | Marks Received (if Grade Received |
Examination . Module/Subject | applicable) ]
| H
L _ . | N,
Total amount paid: Rs........... (at the rate of Rs.500/= per course/ Subject/
Examination): (Original receipt should be attached)
Date Signature ot the Candidate



FOR OFFICE USE:

Resulls after Verification

End Course Marks Received | Grade Received | Changed/Not |

Semester/Final | Module/Subjec | Changed

| 1
S —. % : m— — e
i
Verification Board Members: ...
| Name Designation Signature
| o P bl ey - :
b S _j

Date of Verification: e

Note: In the case of final examination relevant minutes of the Special Result Board and
the Senate must be attached.



Annexure-]]

Declaration on Failing to Produce Student Record Book/ Student Identity
Card/ Adrmission Card

Examination? .coeuumemmnmsaimansmsnsis o st RSO AR SR
Y ear s MORER: e
Titleof the Subject § Paper: .uuviimmmmssimmmimsmiiimmemmdisn s o
2T (O

Dateof Examination: caavmsmmssy Time: e

INAEX NOT e,

I hereby declared that I was unable to produce my Student Record Book I Student
ldentity Card / Admission Card for the above examination due to my failure to bring the
same / due to loss of same. | have read and understood the item No.1.04 of the
examination by-laws and [ hereby agree to adhere to the procedures laid down in the
by-laws. | acknowledge that I have been conditionally permitted to sit the examination
subject to fulfilling due requirements.

Signature of the Student Date
The above student has signed the declaration before my presence.

[f the candidate cannot be positively identified by his/name then a photograph of the
candidate shall be taken and sent to Faculty SAR/ AR,

The candidate is positively identified by ..o

If not, file name of the photograph to be submitted to Faculty SAR/ AR oo,

Signature of the Supervisor Date

* The above student has produced his/her Student Record Book /Student Identity
Card ! Admission Cardon ..o



‘Candidate’s appearance matches any pholegraph submitted by Supervisor (Yesi Noj
" Applied for a duplicate as hie/she losses the Student Record Book /Student ldentity

Card / Admission Card. (* Delete inapplicable)

Registrar/ SAR/ AR Date



Summary of Amendments/ Modifications/ Additions
Proposed by ADPSEC Sub-Committee

i SIJVb-Commitrtee -

Book) as acceptable !
identity as suggested

" suggest provisions to

Part1: EXAMINATION PROCEDURE
_EAFIaUst ] Amendmems/ r\Aod:f!faw‘-ons,’ Ar‘dmon» ‘Suggestions from:
01 Apphcqbllnry of procedures is defined as: As per suggestions
! The procedures defined herein are applicable to ! from ADPSEC
summative assessments that are conducted i
. using any written question paper formats and .
! are held on a defined time and venue in ‘
! Wayamba University of Sri Lanka.
|
! Examiners may selectively apply whole or part |
of the procedures defined herein for any 5
formative assessments as deemed appropriate
P ~ !and practical. : )
02 1.02 Added phrase “or move It !"Corg__rpitrtee
;03 1.03 ' slight improvement on “dismissal” and Committee
~___procedure for “temporary leaving hall” '
L 04 1.04 - When no any 1D is presented, filling the
declaration form is sufficient for candidates agreed to keep
officials can recognize by name. Identity Card
(without Record
In such a case, if officials cannot recognize the
: candidate by name, then a orovision to make a
: photograph and submit for follow-up by ADPSEC.
' | verification. If candidate does not clear such .
! verification in time, then examination fraud i Sub-Committee
procedure shall be started.
accommaodate not
A clause to inform candidates that it is their - producing
responsibility to maintain a recognizable ID card = acceptable I1Ds by
| - lfﬁform is added. | new provisions
05 . 1.05 " Re-worded and clause “The Umversxty is not Committee
responsible for any loss of valuables during such
N | Pplacement.” Is added )
06 | 1.07 ' Word of collusion is added. The clause * ‘Any

communication between or among candidates
during examination shall be considered as an
act of collusion and therefore candidates must

| LB

Committee |



| refrain from responding to any verbal or
nenverbal communication by another candidate i

_7 ]|L-, . during examination.” is added el - l
a7 i 1.08 ! The clause “Getting or aftemprm to access/ As per the
' view guestion papers unlawfully is considered | suggestions/
- * : as @ punishable offence and any individuals observations from
‘ { Linvolved in breaching contidentiality of a | AR-Legal and ’
! ! - question paper before conducting theintended | Documentaton *
I . examination shall be charged with offences.
| ' This includes getting knowledge by physical
‘ ‘ " attendance or by any other way including '
Jetting access to databases electronically.” is l }
[‘ . - auded L :
08 ©1.09 The part “herself or that has been waudumntlv Plagmr sm is added.
' prepared by violating the procedure of |
5 . examinations. No candidate shall make any AR-Legal&D
plagiarized submission seeking marks, grades, | suggested to add any
. credit, recognition, or award. Further, no fraudulently
- candidate shall commit any act that is identified | prepared items
; as an act of plagiarism according to the ;
| Procedures for Preventing Plagiarism of WUSL. |
. " Is added - o
09 1.10 - Calculator is added to list. AR-Legal&D
i suggested to prohibit
: No candidate shall attempt to borrow anything : exchange of
! from another candidate including authorized anything.
| equipment or stationary during examination.
~ Any exception shall be made under the . Supearvisor nas given
5 discretion of Supervisor considering a given "explicit discration for
10 | 1.17 ! The clause “NO candldate shall continue writi ng | To deter
' ' - answers after the Announcement to Stop continuation of
~ ’ Answering. Supervisor may cross out any ( answering after time |
- answer parts deemed written cutside the s over !
| o allocated time.” Is added _ . e
L1 1.19 The clause ’Durmg such time , the candidate ' To avoid cheating |
; i must leave all articles (pens, papers, etc.) under the pretext of |
' ! behind securely on the desk and must submit to  emerzencies.
| , any additional checkups required by Supervisor/ ;
| | Invigilator before leaving and after reentering.” ‘
| s added
| 12 : .20 ; The clause “In »m_h case, both the '*“.mw_‘.nalar_l (.cunmnttr::?_
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16

17

1
|

1.31

14

1.26

1.27

1

1s added.

~added.

and impersonated candidate could be charged
with examination and other refevant otfences.”

The clause"’"i-rﬂ. .:,uc.h ca;e, géth the a;ldldatt_j :
and assisting person will be charged with
examination offences and any other relevant
offences. “is added.

The ciause “Any candidate who falls sick after

receiving a guestion paper at examination and
hence fails to complete the examination
properly shall forfeit the proper attempt for
that particular paper and shall repeat the
particular paper as a repeat attempt " is

Committee

' As per suggestion
from ADPSEC to
explicitly address the
situation.

Removed “to be notified this fact to Dean”

| As per suggestion
from ADPSEC

1.28

The clauses “A student who does not fulfill
eligibility requirements for a particular course
module according to the applicable rules of

relevant degree programme shzall not be eligible

to sit for the particular examination paper. Such

i a student should earn eligibility and secure the

- candidacy for the examination as repeater.

' Any candidates who sit for an examination

paper by unforeseen reasons and are later
determined being ineligible by the time of the

| examination shall not receive the results and

' or mobile video evidence of committing or

such results shall be canceled” are modified/

added. o B
The new provision is introduced as:

Any CCTV or electronic evidence shzll be used
for detections and

offences by designated University autharities of |

examinations and inquires.

Supervisor (or Invigilators under the direction of
Supervisor) shall collect CCTV or mobile photo

inquiries of examination |

Rules of eligibility
may vary. General
statements are
introduced.

In order to dne_t;z} ..
axamination
offences, and to help
speedy, accurate,
credible

| investigations of
examination
offences using
electronic
video/photo
evidence




committed examination offences without prior

P announcement Upon Supervisor's

determination of availatility of credible phote

ar  video
| offences, the foilcwing steps shail be completed
under the direction of Supervisor immediately

after

evidence indicating examination

examination preferably at the |

examination hal! itself,

(1)

(if)

(jii)

i {iv)

(vi)

Inform the candidate(s) incriminated
by photo/ video eviderice regarding
the availability of such incriminating
evidence and inform the candidate(s) |
to meet Supervisor immediately for
further actions.

Make duplicate(s] of evidence pheto/
video files in order to protect against
accidental deletion.

Summon accused candidate(s) in
front of the team comprising
Supervisor, any invigilator who has
collected evidence, and one
(additional) Invigilator or an official of :
similar capacity.

Describe the nature and content of
the incriminating evidence collected
and show the evidence to the
accused candidate(s) in front of
individuals stated in (iii) above.

rill the standard form regorting
examination offences with a clear
description of the incident and the
details of the photo/video evidence
along with tne file name(s) and name
of evidence collector(s).

Submit the photo/video evidence to
the Faculty SAR/ AR along with the
supervisor's Report without changing
original file names.

I Destroy all file copies of photo/ video evidence
_upor official submission to the Faculty SAR/ AR. |

APPENDIX |

by Commities
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[

' The provision “Ayurvedic Physician registered in

the Ayurvedic Medical Council” is replaced by

. "Heads of Government Medical Officer

(Ailopathic and Ayurvedic)” to maintain same

level of recognized institutions across fields of

| medicine.

For exceptional circumstances “....University
Medical Officer or Medical Board.” is changed
o “..University Medical Officer and Medical
Board.”

, As ;Jer the
© suggesticns made at
ADPSEC

" pxamination as:

| A new rule is added to expirutly - address the

cases when a candidate falls sick during an
“Any candidate who falls sick
after receiving a question paper at
examination and hence fails to complete the

' examination properly shall forfeit the proper

attempt for that particular paper and shall
repeat the particular paper as a repeat

' attempt. Policies of Faculties may dictate the
' requirement of partial or full re-attempt of

the subject or subjects as decided by the

| relevant Faculty Board.”

If falls sick after
receiving a question
paper, the proper

| attempt for that
paper is exhausted.

Added “and upon compietion of course he/she
will conferred the degree absentia without

- calling for convocation.”

Added “The pjrtlcuiar examination that the
| candidate had been found committing

| examination offences shall be reattempted as a

repeat attempt after the period of prohibition.”

Any candidate who had previously been found

| guilty by Senate for committing examination

offence / offences in a prior instance is again

found guilty for the second time by Senate shall
be expelled from the University by canceling the
stude__r_}r_s_}lip.

‘ Part I EXAMINATION OFFENCES AND PUNISHMENTS

Exphcniy denymu
convocation
participation for
those found guilty -
per AR-Legal&D

- The violated

examination s to be
reattemptad after

| punishment as a

' repeater -per AR-
_Legal&D

Imposmg severe

| punishments for
repeating violations - |

As per AR -Legal&D

RS |

|
1
|
'
'
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in addition to above st:pul ated punishments,

guilty candidate by the Senate considering the
. gravity of presented offence.

one or more punishments can be imposed on 3

The followrng gUIdEIfﬂEJ are only applicable to

in Wayamba University of Sri Lanka.

_Adm::;smnf_iard

summative assessment of any written question
- paper format held on a defined time and venue
) i As per ADPSEC

Annexure II: Declaration on Failing to Produce Student Record Boox/’ Stucent Identxu/ Lard/

| consider at Senate
for grave offences

f Special provisians to

Part 11l Provision for Re -scrutinization of Marks and Grades of Undergraduates

| Restricting provision

i only for summative
! .
' evaluations.

Title changed from “Declaration for Not
producing Student Record Book/ Student

~ Identity Card/ Admission Card” to “Declaration
on Failing to Produce Student Record Book/
Student Identity Card/ Admission Card”

' 26

If the candidate cannot be positively identified

. by his/name then a photagraph of the
candidate shall be taken and sent to Faculty
- SAR/ AR.

The candidate is positively identified by

................................................

+ If not, file name of the photograph to be
i submitted to Faculty SAR/ AR

"Candrdate s appparancé ‘matches any

. photograph submitted by Supervisor (Yes/

5, ‘____

| Faculty SAR/ARto

| To be completed by

| supervisor

I check photograph

|
)
'

»e ) /‘."

|




